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TRIP TASKS

Confirm Event Attendance & Graphics Kit: Email Jess Pomfret [jess@elevategm.com ]  to confirm your School/Organisation and number of kart team’s attendance at both events, and if you will be designing your own bespoke graphics kit.

Inform SLT/Line Manager of dates: Secure internal approval, get events into the school calendar and secure your own personal lesson cover.

Decide on fundamental logistics: Dates and times of departure and return. Will you travel early on the day or the day before? Is accommodation required? Will you use a mini-bus or coach?

Begin EVOLVE (or equivalent) digital trip form: Use RA & CIMP documents supplied by Espire Education.

Insurance Confirmation: Ensure that the trip is covered by the school’s insurance policies. All staff and students signed-on to the event will fall under Espire Education’s insurance.

Secure supporting staff: Considering male:female and staff:student number ratios in line with school policy. Ensure a first aider.

Arrange for transport: Cars, minibus or coach; confirming pick-up and drop-off times. (for guidance see ‘Kart Transport’ video linked HERE and on: www.stemontrack.com/resources)

Consider trip fees: What are the costs of the trip: travel, accommodation, meals, entry fee (see FAQs for details)? Are you going to ask for a contribution from parents/guardians?

Consider food options: Packed lunches or on-site paid-for food. (see FAQs for details)





Send trip letter to parents: Use template trip letter supplied by Espire Education.

Organise a Briefing Meeting: For Parents and/or Students. Provide an overview of the event, including its activities, educational value, and safety measures. Explain the clothing, behavior expectations, and required preparation. Work through the Code of Conduct document with them.

Prepare a First Aid Kit  Ensure a fully stocked kit and identify a trained staff member to manage first aid. Plus sick bags!


COMPULSARY CHECKS 

Ensure all students and teachers have gone through the ‘5E Driver Ergonomics module’. Particularly the fitting your driver section. 

Driver Course Completion - Ensure your 5 drivers (4 + 1 reserve) have completed all five of the ‘Driver Courses’ on the Race Academy platform. They must be completed in detail with full understanding of each element ensured. With special emphasis on the ‘License Assessment’.

Technical Regulation Compliance - Ensure you have complied with the Technical Regulations found on the resources page, also linked here. 

Ready for Scrutineering - See the first point in the ‘WEEKS BEFORE’ section below.













EVENT TASKS

MONTHS BEFORE:

Choose Five Drivers (Four plus a back-up) - For these five students you must return the below forms supplied by Espire Education.

Either provide parent emails of the 5x Drivers or Collect & Return to STEM On Track organisers [jess@elevategm.com]:
· Parental Consent Forms.
· Medical Declaration Forms

Having assessed that your drivers fit well into the Kart, you may look to purchase ‘barrel pedal extenders’ and/or ‘seat inserts/padding’ as necessary.


TICKETING FOR PARENTS/ SPECTATORS - NATIONAL FINALS ONLY 
Participating students and teachers are not required to buy a ticket for either event.

If parents or general supporting spectators would like to attend The National Finals they will need to buy a ticket via our website. 

This year we are charging a small fee for guests (£3.00). Using the code STEMSCHOOL70 they will be able to purchase a reduced General Admission ticket. Your team's sponsors can use the code TEAMSPONSOR100 to receive a free VIP Ticket. Sponsors are permitted to attend both events, but are encouraged to attend the National Finals, the Flag Ship event!

WEEKS BEFORE:
Pre-Scrutineering Checks: Send pictures & videos to Espire Education (support@espireeducation.co.uk) of your built Kart. This will allow our team to support and guide you (if necessary) to be fully prepared for the scrutineering checks.

Complete the signing-on list: This is a complete list of all adult staff, official helpers and students in attendance on the day. You will hand a hard copy of the document to reception when you sign-in on the day of the event. This may require editing on the bus on route! Document provided by Espire Education.

Attend the Event Briefings: These will be online meetings organised by Espire Education - you will receive links to these as TEAMS calls in an email from jess@elevategm.com 





Final Instructions Doc: familiarise yourself with the Final Instructions doc. This will be sent out to you following the event briefings.

Bring a ‘Pit-in’ board: this can take any form but must be easily recognisable by your driver on track. Something unique to your team that can be shown to the driver over the fence, indicating for them to come into the pits on that lap.
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